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0ffice of Collsction and pissemination

HMACHINL DIVISIUN

MISSION

The Machine Tivieion is responsible for providing machine support to
the ¢ ffice of Collection snd Pisremination 4n the indexing of foreign intel-
ligence rmaterial and %o other Cffices, including the clandestine services,
in the indexing of special meterial, for photographing intelligence materials
on picrofilm to ensure cormplete reference facilities in the CIA Library and
complete file in the Vital kecoris Repository, and for collaboreting with
the Management Staff in ropearch and development of special emipment to

improve the Agency's machine-precessing of intelligence data.

FURCT LONS

wWithin its field of responsibility, the ¥achine Liviaion shall:

1. uptablish and maintain, by punched card and other machine nethods,
index to documentary and grapbic intelilgence material.

2. Prepare monthly and periodic statistics and enalyses of indexed
material.

3, Provide hiblicgraphic sbstracte on Intellofax of materials pertaining
to specific and continuing projects, as recuired.

L. Establish and meintain, by punched cards and other machine methods,
gazetteers as recuired for the ¥IS progras and the Board of (eographic Fames

of the Department of the Interior.
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5. Provide statistical reports on a continuing basis for CRK, &s well
as special statistical reportes as recuired within the Agency.

€. Photograph intelligence meteriel on microfilm and wmount the film
on cards for use bty the CIA Library in reproducing copiss of intelligence
material for reference purposcs.

7. Provide microfilm copy o intelligence material to the Vital
Materiels Repository to ensure & protected source of informstion in case of
disaster.

8. Arrange for treinimg of "PM and Intellofax operators, and train
personnel in the opsretion and maintenance of other types of equipmert as
required.

$+ Collaborate with the Yancgement Staff in research and development
of new machines and techniques ant in providing sdvice and assistance through-

out CTA on methods and systems appropriate to their requiremente.
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